
P R O F E S S I O N A L  E X P E R I E N C E

R E L A T E D   E X P E R I E N C E

Plan Green Day LA 2018
Organize day-of timeline 
Research and secure partnerships and vendors
Procure silent auction items
Create silent auction catalogue
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S O C I A L

Write, edit, and implement new content for company website redesign 
Consolidate and design new collateral pieces 

Increased overall impressions more than 400% on Twitter in 2016 
Deploy email communication with key informational updates to clients 
Develop and initiate a new marketing guide 
Create fact sheets to be used at trade shows and client meetings 
Initiate sales team on-boarding procedure

Produce and execute company's first user group
Organize and host virtual training sessions for clients
Update and maintain company's social media platforms

N E X T G A T E  S O L U T I O N S ,  I N C .  |  2 0 1 6  -  P R E S E N T  
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P R O F E S S I O N A L  E X P E R I E N C E

R E L A T E D  E X P E R I E N C E

Organize and execute community outreach and planning for informational classes 
Invent ads for Search Engine Marketing (SEM) campaigns
Review and update client web content to improve Search Engine Optimization (SEO)
Generate ideas and provide content calendars for clients social media accounts
Compose content for internal and client websites, blogs and social media

I N T R A D A  T E C H N O L O G I E S   |  2 0 1 5   -   2 0 1 6  

M A R K E T I N G / C O M M U N I C A T I O N S  C O O R D I N A T O R  

Manage tracking spreadsheets with pertinent event information per client
Including donation requests, tax information, thank you letters, etc. 

Collaborate in planning and execution of special events from 10-500+ guests
Provide market research for lead generation for sales team 
Prepare and distribute direct mail campaigns

C O N V E N T U R E S ,  I N C .  |  2 0 1 4  

S P E C I A L  E V E N T S  I N T E R N


